
 

Program Director, Allow Good 
 

Organization Overview 
The mission of Allow Good is to empower all youth through the tools of philanthropy to take 

meaningful action in their world. We launched our first program in 2012 to inspire youth to 

understand their philanthropic portfolio (time, talent, ties, or treasure) and to learn how 

giving can enrich their communities and their world. Today, we teach rising generations 

that they have the power to help others and effect change no matter their interests, 

experiences, or future goals. Through hands-on learning and guidance, we equip 

participants with the skills they need to make a positive difference in our world. Allow Good 

reaches youth of all socioeconomic backgrounds and demonstrates that participating as a 

global citizen is not bound by income, race, or culture. Allow Good is located near Chicago in 

Evanston, IL. 

 

Description  
Reporting to the Executive Director, the Program Director (PD) oversees the program 

portfolio, including managing all school-based and custom programs, revising curriculum as 

needed, and leading the organization’s programmatic direction. The PD supports the 

Executive Director in her/his work and engages in strategic projects to further grow Allow 

Good. The ideal candidate possesses the initiative and confidence to work independently 

and the ability to function as a partner with the Executive Director and other organization 

team members and advisors. We are seeking to hire an a program director able to commit 

80-100% FTE depending on individual circumstances.  

 
School-Based Programs (60%)  
Collegiate Chapter Model 

Allow Good connects collegiate Allow Good chapters with local high schools to educate 

youth about the social challenges facing their communities, equip them with the tools to 

effect change, and engage them in taking action for social good. Allow Good collegiate 

chapters train interdisciplinary student teams to teach our philanthropy, civic engagement, 

and global citizenship curriculum in high school classrooms on a weekly basis under the 

supervision of high school teachers.  

● Build relationships with college administrators, professors, and students at new 

collegiate chapters 

● Build relationships with high school administrators and teachers at new collegiate 

chapter partner schools 

● Plan the All-Chapter Kick-Off meeting at the beginning of the academic year for all 

chapter members  

● Lead annual teacher training sessions for collegiate chapters and members 

● Collaborate with the Senior Director of External Relations to identify potential 

funders for the program 

● Visit all school-based classes at every partner school twice per semester 

● Work with chapter members, high school teachers, and administrators to implement 

the Grantmaking Ceremony at each school 

● Implement school-based program evaluations 
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Teacher-Led Model 

Allow Good works with middle and high school teachers who would like to bring the Allow 

Good curriculum to their classroom. In lieu of college student facilitators, the high school 

teacher integrates the curriculum into their class.  

● Take an active role in organizational business development: 

○ Build relationships with new teachers through website inquiries 

○ Foster a strong relationship with the Chicago Public School (CPS) Service 

Learning office 

○ Seek new connections through existing Allow Good teacher networks and 

partner organizations 

● Meet with teachers to provide curriculum materials and training  

● Visit teacher-led classes once per semester 

● Coordinate with the teacher to implement the Grantmaking Ceremony  

● Oversee programmatic evaluations for all teacher-led programs 

 
 
 
Custom Programs (25%) 
Allow Good partners with organizations and schools that are committed to advancing the 

philanthropic education of their youth. Through our curricular offerings, we provide 

organizations such as foundations, nonprofits, and schools the opportunity to tailor our 

suite of programs to enhance their existing academic offerings.  These organizations benefit 

by giving youth the opportunity to explore topics in philanthropy, civic engagement, social 

entrepreneurship, corporate social responsibility, international development, and more. For 

example, we design youth programs for family foundations on topics ranging from 

philanthropy basics to impact-based grantmaking in alignment with  foundation values and 

family goals. Programs can be customized for half-day, full-day, week-long, or semester-long 

experiences both locally and globally. 

● In partnership with the Executive Director, seek potential schools, family 

foundations, and community organizations to engage in our custom programming 

portfolio 

● Maintain partner relationships and jointly plan the custom program content 

● Coordinate site visits and guest speaker workshops 

● Develop and manage all materials for the program, including day-by-day content, 

journals, and student evaluations 

● In partnership with the Executive Director, lead the program during the specified 

time frame 

● Arrange transportation and lodging accommodations for participants as necessary 
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Operational Support (15%) 
● Recruit volunteers to serve as fellows through local university and partner contacts; 

communicate with credit-bearing college course managers; review fellow 

applications and perform in-person interviews 

● Manage relationships and workflow with all fellows, especially as it relates to the 

support of programs 

● Maintain website and update as needed. Develop and oversee the organization’s 

social media strategy, website, e-newsletters, etc. 

● Support the Executive Director and Senior Director of External Relations in 

maintaining measurement tools, metrics dashboard, and evaluation materials for all 

programs 

● Participate actively in organizational development efforts, especially in a supporting 

role to the Senior Director of External Relations 

● Provide monthly programmatic updates to the Board of Directors and Associate 

Board  

 
 
Qualifications 
The ideal candidate is a self-starter with excellent skills in program management, 

organizational development, and business development. S/he possesses the initiative and 

confidence to work independently and the ability to function as a partner with the Allow 

Good Executive Director and other organization team members and advisors. The candidate 

ideally possesses: 

● Advanced degree, ideally an M.S. in Education, with at least 7-10 years of 

experience in the social sector 

● Demonstrated understanding of the complexities of administering school-based 

programming in both public and private educational institutions  

● Experience working with college students and/or young adults 

● Passion for and demonstrated commitment to youth development, education, 

philanthropy, service learning, and the social sector 

● Strong attention to detail is essential, especially as it relates to interpersonal 

communication and written materials 

● Willingness to work occasional weekend and evening hours 

● High level of flexibility and independence, enthusiasm, and sense of humor 

● Ability to lift up to 30 lbs due to the nature of carrying out organizational programs 

 

Start date: 01 May 2018 with flexibility 

 

Apply to Elizabeth Newton, Executive Director, at elizabeth@allowgood.org with your 

resume and cover letter. Applications will be reviewed on a rolling basis until position is 

filled. Allow Good provides equal employment opportunities (EEO). We celebrate diversity 

and are committed to creating an inclusive environment for all employees.  

 

For more information, visit www.allowgood.org 
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